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UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
HUYEN QUANG NINH Poc lap - Tu do - Hanh phiic
S6: 84 /KH-UBND Qudng Ninh, ngay AF- thdng 5 ndm 2022
I{E HOACH

Tuyén dung cong chirc cap x4 trong trwong hop dic biét
huyén Quing Ninh nim 2022

I. NHOUNG CAN PHAP LY:

Cén ctr Luat TS chire chinh quyén dia phuong nam 2015; Ludt sira ddi bd sung
mét s§ didu cua Luat Té chirc Chinh phtt va Luat T chic Chinh quyén dia phuong ngay
22/11/2019;

Can cr Lugt Cén b, cong chirc nam 2008; Luit sira di bd sung mét sé didu cia
Luét Can by, cong chitc va Lut vién chic nam 2019;

Céan ctr Nghi dmh s6 92/2009/ND CP ngay 22 thang 10 ndm 2009 ctia Chinh
phti vé chirc danh, sé lugng, mdt sé ché do, chinh sach déi véi can b, cong chirc x4,
phudng, thi tran va nhimng nguoi hoat dong khong chuyén tréach & cip x3;

Can ct Nghi dinh s6 112/2011/ND-CP ngay 05/12/2011 cta Chinh phii vé cong
chue xa, phuong, thi trén;

Cén ct Nghl dinh so 34/2019/ND-CP ngay 24/4/2019 cua Chinh phu stra ddi,
bd sung mot sb quy dinh vé cén bd, cong chirc cAp x3 va ngudi hoat dong khong chuyén
trach & cép x4, & thon, t§ dan phd;

Cén ctr Thong tur sd 13/2019/TT—BNV ngay 06/ 11/2019 cta B9 truéng Bé Noi
vu huéng dén mét s6 quy dinh vé can b, cong chirc cAp x4 va ngudi hoat dong khong
chuyén trach & cdp x4, & thon, té dan phd;

Can ctr Quyét dmh s6 1683/QD-UBND ngay 09/6/2021 cia UBND tinh Quang
Binh v& viéc bd tri sé luong can b9, cong chirc x&, phudng, thi tran theo Nghi dinh
34/2019/ND-CP ngay 24/4/2019 ctia Chinh phu;

Cén ctr Quyét dinh s6 03/2022/QD UBND ngay 24/01/2022 ctia UBND tinh Quéng
Binh vé viéc ban hanh Quy ché tuyén dung cdng chirc x4, phuong, thi tran;

Can cu Cong vin s6 838/SNV-CBCCVC ngay 13/5/2022 ctia S¢ Ndi vu tinh Quéang
Binh v& viéc thdm dinh chuyén nganh dao tao trong tuyén dung cong chirc cap x3;

Cin ctr vao d@ nghi va nhu ciu vé chét luong va sb luong dbi véi chire danh can
b9, cdng chire trén dia ban huyén Quang Ninh.
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IL. NOI DUNG KE HOACH
1. Muc dich, yéu ciu

Viéc tuyén dung cong chuc cép X3 trong trudng hop dic biét nham bd sung cho
UBND céc xa nhiing cdng chirc ¢6 trinh d6 chuyén mén, nghiép vu, gép phén nang
cao chat lugng doi ngii can b, cong chirc cap x4, nang cao hiéu luc, hiéu qua quan ly
Nha nudc hoan thanh nhiém vu chinh tri cuia dia phuong.

Viée tb chire xét tuyén vao cong chire cép x3 trong trudng hop dic biét phai thuc
hién dung quy dinh ctia phap luit; ddm bao nghiém thc, cong khai, cong bing va chat
lugng.

Nguoi dugce tuyen dung phai co trinh d9, nang luc chuyén mén theo tiéu chuén
chitc danh, c6 phim chit dao duc tdt; am hiéu nghé nghlep, chinh sach phap luét cia
Nha nude, c6 kha ning dap ting yéu cdu nhiém vu duoc giao.

2. Piéu kién, tiéu chuin

a) La can bo cip xa c6 thoi gian giit chirc vu can bd cip x3 it nhat 05 nim (du
60 thang) tr¢ 1€n;

b) Trinh d6 gido duc phd thong: Tét nghiép trung hoc phd thong;

¢) Trinh d§ chuyén mén nghiép vu: Tt nghiép dai hoc trd 1én céc chuyén nganh
vé Luét; Kinh t€ xay dung; Kinh té phat trién; Pai hoc Kinh té;

d) Pu strc khoe dé dam nhén nhiém vu duoc giao;

e) Pép img duge ngay yéu cau nhiém vu ctia chirc danh c6ng chirc cip x4 cén
tuyén dung;

&) Tai thoi diém tiép nhan khong trong thoi gian bi xem xét ky luat; bi diéu tra,
truy t0, xét xir va khong trong thoi han bi thi hanh ky lut hodc bi truy ctru trach nhiém
hinh su.

Céc didu kién khéc theo yéu cdu cua vi trf du tuyén quy dinh tai Khoan 3, Didu
3 Nghi dinh 112/2011/ND-CP cua Chinh phu.

3. V& chi tiéu: 04 chi tiéu: Cong chirc Dia chinh - X4y dung - Néng nghiép - Mbi
truong, UBND x4 Luong Ninh; Cong chirc Van phong - Thong ké, UBND x3 Hién
Ninh; Céng chirc Van phong - Thong ké, UBND thi tran Quén Hau; Cong chitc Tu
phap - Ho tich, UBND x& V6 Ninh.

4. Ho so tuyén dung trong trudng hop diic biét

a) So yéu ly lich theo mau c6 x4c nhan ciia UBND c4p x4 hién dang cong tac;

b) Ban sao cong chimg (goi tit 1a ban sao) gidy khai sinh;
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¢) Ban sao cac vin bang, chimg chi theo yéu cau ciia chitc danh cong chirc cip
xa du tuyén;

d) Gidy chtmng nhan strc khée do co quan y té da diéu kién cép va trong thoi han
sir dung theo quy dinh;

d) Ban ty nhan xét, danh gia clia ngudi duge dé nghi tiép nhan v& phim chét
chinh tri, dao dtrc 16i sbéng, trinh d6 va nang luc chuyén mdn, nghiép vy, qué trinh céng
tac va cac hin’h thirc khen thuong da dat duoc, cd nhan xét va xac nhan cia cia Chu
tich UBND cap x4;

' e) Quy'ét dinh phé chuan, cong nhan giit cac chirc vu, chirc danh can bd cép x4;
quyét dinh x‘ép lu?'ng; Ban x4c nhan qué trinh déng bao hiém xa hi; quyét dinh nang
béac luong gan nhat;

g) 03 phong bi ¢6 dan tem ghi rd dia chi ngudi nhén, 2 anh ¢& 4 x 6.

Luwu y: Ho so duw tuyén khéng dwoc tdy xod, sira chita, khong tra lai cho nguoi
ddng ky dw tuyén va khong sit dung dé tuyén dung cong chikc cdp xd lan sau. Khi cé
théng bdo tring tuyén thi ngudi tring tuyén phdi nép thém 01 b ho so.

5. Hinh thirc tuyén dung

Viée tuyén dung cong chirc cdp x4 trong trudng hop dic biét thong qua hinh
thic kiém tra, sat hach, cu thé:

5.1. Kiém tra vé cac diéu kién, tiéu chuén, van béng, chimg chi theo yéu cau cla
chirc danh cong chirc cdp xa can tiép nhén;

5.2. Kiém tra, sat hach bang hinh thirc phéng vén vé trinh d6 hiéu biét chung va
nédng luc chuyén moén, nghiép vu ciia nguodi dugce dé nghi tiép nhén.

- Thoi gian phong van:

Hbi dbng kiém tra sat hach, khong qua thi tuyén tién hanh phong vin mdi thi
sinh trong vong 30 phut.

- Noi dung kién thirc kiém tra sdt hach: (C6é phu luc tai liéu 6n tdp kém theo)

6. X4c dinh ngudi tring tuyén

Ngudi tring tuyén trong ky kiém tra sat hach tiép nhan khéng qua thi tuyén
cong chitc cip x4 phai c6 di cac diéu kién sau day:

- C6 day du céc diéu kién tai khoan 2, Muc II K& hoach nay;

- C6 diém hoc tap va diém phéng vén, mdi loai dat tir 50 diém tré 1én (diém
hoc tap chua nhén hé s6 2);

- C6 két qua xét tuyén cao hon, 14y theo thit tu tir cao xudng thap trong pham
vi chi téu dugc tuyén dung;

5




- Trudng hop 2 ngudi 6 két qua didm béng nhau thi vu tién 14y ngudi c6 trinh
d6 dao tao chuyén mdn, nghiép vu cao hon trong danh sach du tuyén ciing mét chire
danh la nguoi tr’ﬁng Euyé{l, sau dé: maoi nguoi ?6 két qua diém hoc tz_‘lp'cao hon" la
nfguéri trung tuyén; néu két qua di€ém }Ec_)c téi’p br?ing nhau thi ngudi cé két qua diém
tot I}ghic?:p cao hon la ngl:rbi trﬁqng tuyén; néu van chua xéc dinh d'uqc nguoi trung
tuyén thi (;hﬁ tich Hoi dong kién} tra, sat hach bdo cdo Chu tich Uy ban nhén dan
thi x4 quyét dinh nguoi trung tuyén.

7. Thoi gian, dia diém nhin hé so dv kién:

- Thoi gian: 30 ngay, tir ngdy 16/5/2022 dén ngay 16/6/2022

- Bia’diém: Tai Phong Nb6i vu huyén Quang Ninh - Dia chi: Té dan phé Vin
Hung, thi tran Quan Hau, huyén Quang Ninh, tinh Quang Binh (trong gio hanh chinh
cac ngay lam viéc).

8. Thoi gian, dia diém t6 chirc kiém tra sat hach:

- Thoi gian du kién: Vio thang 6/2022.

- Dia diém: c6 Théng béo cu thé sau.

9. Lé phi tuyén dung

Thuc hién theo quy dinh tai Théng tu s6 228/2016/TT-BTC ngay 11/11/2016
cua B§ Tai chinh quy dinh mirc thu, ché do thu, ndp, quan ly va st dung phi tuyén
dung, du thi ndng ngach, thiang hang cong chirc, vién chuc.

- L& phi thi tuyén, kiém tra sat hach: 500.000d/thi sinh;

IV. TO CHUC THUC HIEN

1. Hdi @dng kiém tra sat hach: dugc Chu tich UBND huyén thanh lap va thuc
hién cac nhiém vu:

- T4 chirc kiém tra v& cac diéu kién, tiéu chuin, van bing, chimg chi theo yéu
cdu clia chirc danh céng chirc cip xa cin tiép nhén;

- Kiém tra, sat hach bing hinh thtrc phong vén vé trinh d6 hiéu biét chung va
nang luc chuyén moén, nghi€p vu ciia ngudi dugce dé nghi tiép nhéan.

- Hoi ddng kiém tra, sat hach 1am viéc theo nguyén tic tap thé, biéu quyét theo
da sb va tu giai thé sau khi hoan thanh nhiém vu.

2. Phong Néi vu:

- Tham muu x4y dung K& hoach tuyén dung c6ng chirc cép x3 trong trudng hop
dic biét; tham muu thanh 14p Hoi dong kiém tra, sat hach theo dting quy dinh;

- La co quan Thuong truc Hoi ddng kiém tra, sat hach; tham muu, td chuc thuc
hién Ké hoach theo ding quy dinh.
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- T4 chirc tiép nhén hd so, thu 1¢ phi tuyén dung va quyét toan theo quy dinh.
- Chu tri phéi hop véi cac co quan chuyén mdn, UBND céc x4 ¢6 chi tiéu tuyén
dung, x8y dung b céu hdi, gi6i han 6n tap va to chirc ki€m tra sat hach theo quy dinh.
- Lap dy tru kinh phi t4 chirc tuyén dung trinh UBND huyén xem xét, quyét dinh.
3. Phong Tai chinh - Ké hoach: Tham muu UBND huyén bé tri kinh phi dé
thuc hién ké hoach tuyén dung; huéng dan quyét toan kinh phi tuyén dung.
Trén day 12 K& hoach tuyén dung cong chirc cAp x4 trong trudmg hop dic biét tai
huyén Quang Ninh nam 2022./. peen/
Noi nhin: TM. UY BAN NHAN DAN
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PHU LUC
DANH MUC CAC TAI LIEU ON TAP TUYEN DUNG CONG CHUC CAP XA
TRONG TRUONG HQP PAC BIET

I. Kién thirc chung

Lut T6 chire chinh quyén dia phuong nam 2015; Luat sira déi bd sung mét sé didu
ctia Luat Té chirc Chinh phu va Luat T4 chirc Chinh quyén dia phwong ngay 22/11/2019;
Luat Cén b, cong chirc nam 2008; Luat sira d6i bd sung mot sb diéu ctua Luét Can bd,
cong chire va Ludt vién chitc nim 2019; Nghi dinh s6 92/2009/ND-CP ngay 22 thang
10 ndm 2009 ctia Chinh phu vé chirc danh, sb luong, mét s6 ché dd, chinh sach dbi véi
can bd, cong chirc x4, phudng, thi tran va nhitng ngudi hoat dong khong chuyén trach
& cAp xa; Nghi dinh s6 112/2011/NDP-CP ngay 05/12/2011 ctia Chinh phii vé& cong chirc
x3, phudng, thi trdn; Nghi dinh s6 34/2019/ND-CP ngay 24/4/2019 ctia Chinh phu stra
d6i, bd sung mot s6 quy dinh v& can bo, cong chire cip xa va ngudi hoat dong khong
chuyén trach & cip x4, & thén, td dan phé; Théong tu sb 13/2019/TT-BNV ngay
06/11/2019 ctia BO trudng Bo Noi vu huéng dén mot sb quy dinh vé can b, cong chire
cép x3 va ngudi hoat dong khong chuyén trach & cp x3, & thén, t6 dan phd;

IL. Kién thirc chuyén nghanh

1. Kién thirc chuyén nghanh lién quan dén vi tri cong chirc Van Phong -
Théng ké (phu trach Vin phong)

- Luat Luu trit ndm 2011;

- Nghi dinh s§ 01/2013/ND-CP ngay 03/01/2013 cta Chinh pht quy dinh chi
tiét thi hanh mot s6 diéu cta Luat Luu trit;

- Nghi dinh s6 30/2020/ND-CP ngay 05/3/2020 ctia Chinh phti vé cong tic Vin
thu luu trir.

- Nghi dinh s6 99/2016/ND-CP ngay 01/7/2016 cta Chinh phu vé& quan ly sir
dung con d4u.

2. Kién thirc chuyén nghanh lién quan dén vi tri cong chirc Pia chinh - Xay
dung - Nong nghiép - Méi truong (phu trach Xay dung)

- Nghi dinh sb 15/2021/ND-CP ngay 03/3/2021 ctia Chinh phti quy dinh chi tiét
mdt s6 ndi dung vé quan ly du an dau tu xay dung;

- Nghi dinh s6 10/2021/ND-CP ngay 09/02/2021 ctia Chinh phti v& quan 1y chi
phi du tu xay dung;

3. Kién thirc chuyén nghanh lién quan dén vi tri céng chirc Tw phap - Ho tich

- Luat Ho tich nam 2014,

- Luat Nudi con nuéi ndm 2010;
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- Nghi dinh s6 19/2011/ND-CP ngay 21/3/2011 cta Chinh phu quy dinh chi tiét
thi hanh mdt s6 diéu cua Luat Nudi con nudi;

- Nghi dinh s6 24/2019/ND-CP ngay 05/3/2019 ciia Chinh phu sira déi, bd sung
mt s6 diéu ctia Nghi dinh s 19/2011/ND-CP ngay 21/3/2011 ctia Chinh phi quy dinh
chi tiét thi hanh mot sb diéu ctua Luat Nu6i con nuéi

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh pht quy dinh chi
tiét mot sd didu va bién phap thi hanh Luat HJ tich;

- Nghi dinh s6 23/2015/ ND-CP ngay 16/02/2015 ctia Chinh phi vé cip ban sao
tir s6 gbc, chimg thuc ban sao tiru ban chinh, chimg thuc chir ky va ching thuc hop
déng, giao dich;

- Théng tu 04/2020/TT-BTP ngay 28/5/2020 cia BTP quy dinh chi tiét thi hanh
mét s didu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phti quy dinh chi tiét mét s6 diéu va bién phép thi hanh Luét Ho tich;

- Thong tu s6 01/2020/TT-BTP ngay 03/3/2020 cua B trudng B Tu phéap quy
dinh chi tiét va huéng dan thi hanh m6t sb didu ctia Nghi dinh s6 23/2015/ND-CP ngay
16/02/2015 ctia Chinh phti vé cap ban sao tir s gdc, ching thuc ban sao tiru ban chinh,
ching thyc chit ky va chiing thuc hop c'l‘in/g,giao dich.




UBND HUYEN QUANG NINH

PHU LUC

Phu luc 01

TONG HQP SO LUONG CAN BO, CONG CHUC XA VO NINH, XA HIEN NINH, XA LUONG
NINH, TT QUAN HAU CUA HUYEN QUANG NINH TUYEN DUNG CONG CHUC XA TRONG
TRUONG HOP DAC BIET NAM 2022

- £ .. | Soluwgng
can bg, So lugng nguoi cin ba
TT Tén don vi S HAMVIGe N0 | b | il tuyén | Ghi chi
xa dugc den ngay st
giao nim 10/5/2022 ¥iis Ao
2022 e ANng

1 |[UBND x4 V3 Ninh 57 19 03 01
2 |UBND x4 Hién Ninh 22 20 02 01
3 [UBND x4 Luong Ninh 20 17 03 01
4 |UBND thj tran Quan Hau 20 17 03 01
Tong sb 84 73 11 04
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